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DR. KENNETH KAULINDA

DISTRICT MLINICIPALITY

TENDER KKDM 02/16

TENDER NO. KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE
AND PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES
OF THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS

COMMENCING ..01 JULY 2017....

The Following Particulars Must Be Furnished (Failure To Do So May Result In Your Bid
Being Disqualified)

NAME OF BIDDER.......oiiiiiitieiiiete ittt sttt ettt
POSTAL ADDRESS........ ittt ettt ettt
STREET ADDRESS........oeiiii ittt e nsieees
TELEPHONE NUMBER CODE................ NUMBER. ... e

CELLPHONE NUMBER ... cuiit ittt i s s s s e

FACSIMILE NUMBER  CODE ............ NUMBER ...
E-MAIL ADDRES...... ettt ettt a e h ettt
VAT REGISTRATION NUMBER.........uiiiiiiiiiitt ettt ettt eseenes
HAS AN ORIGINAL AND VALID TAX CLEARANCE CERTIFICATE BEEN ATTACHED? (MBD 2) YES/NO
HAS A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE BEEN SUBMITTED? (MBD 6.1) YES/NO
IF YES, WHO WAS THE CERTIFICATE ISSUED BY?

AN ACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE CORPORATION ACT (CCA)
A VERIFICATION AGENCY ACCREDITED BY THE SOUITH AFRICAN NATIONAL ACCREDITATION SYSTEM (SANAS)

A REGISTERED AUDITOR
(Tick applicable box)

(A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE
POINTS FOR B-BBEE)

TOTALBROKERFEE: R....cccoccivriiinniinics e (iNCluding VAT)

TOTAL NUMBER OF ITEMS OFFERED .........ccoovivnininniiininiennn

MBD 1




Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY

TENDER KKDM 02/16

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017....

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:

Municipality / Municipal Entity: Dr Kenneth Kaunda District Municipality
Department: Supply Chain Unit
Contact Person: Mrs L. Veldschoen
Tel: 018 -473 8000
Fax: 018-473 2523
ANY ENQUIRIES REGARDING TECHNICAL INFORMATION MAY BE DIRECTED TO:
Contact Person: Mr. S Lombaard
Tel: 018 -473 8000
Fax: 018-473 2523

MBD 1



DR KENNETH KAUNDA DISTRICT MUNICIPALITY

DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS

COMMENCING ..01 JULY 2017.
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY

DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017............

INVITATION TO TENDER



LS (7d
(S5, IR 20 G L GCeLs
Tender | Description Non- Compulsory Evaluation FORMULA’S PRESCRIBED Contact Closing
No. Refundable Briefing Criteria IN THE PREFERENTIAL Person Date &
Tender Session PROCUREMENT POLICY Time
Deposit/Amt FRAMEWORK ACT 2001
...26/04/2017.., FUNCTIONALITY S LOMBAARD
KKDM TENDER FOR TENDER THE 100
02/16 THE DEPOSIT IS MUNICIPAL (a minimum of 70 B-BBEE Number ASSET
APPOINTMENT | APPLICABLEIF | BUILDING, | points must be scored Lsétjgfif PO?; < MANAGEMENT
OF ASERVICE | COLLECTEDAT | PATMORE out of 100 to be Contributor | (80/20)
PROVIDER TO DR KKDM ROAD, considered for further 1 20 018-4738000
MANAGE AND OFFICES OF ORKNEY, evaluation; the criteria 2 18 ...12/05/2017...
PROVIDE R500.00; TIME: 12H00 and weights is in 3 14 OR
SHORT TERM Tender document and 4 12 Time: 12H00
INSURANCE | TENDERS ARE TENDER on Compulsory > g Ms L
COVER FOR FREE IF DOCUMENTS briefing session)) 7 2 VELDSCHOEN
THE ASSETS DOWNLOADED | WILL ONLY BE ) 2
AND FROM DR AVAILABLE AT | The 80/20 preference Non- 0 SUPPLY
LIABILITIES OF | KKDM WEBSITE THE point system is compliant CHAIN
applicable contributor
THE DR AND E-TENDER | COMPULSARY MANAGEMENT
KENNETH SITE. BRIEFING The allocations of
KAUNDA SESSION. procurement points for
uotations have been
MU?IIE:TIELCI:.TTY qspecified as follows:
e PRICE 80
points
e  Preference 20
®  Functionality 100

The Dr Kenneth Kaunda District Municipality reserves the right not to accept any Bid and to re-advertise if so wishes to. Tenders must be enclosed in sealed envelopes and be endorsed: “TENDER
FOR THE APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF THE DR KENNETH KAUNDA DISTRICT
MUNICIPALITY” and deposited in the Tender box in the foyer of the DKKDM, Patmore Road, Orkney.

Ml MATTHEWS
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TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017....

STANDARD CONDITIONS OF TENDER



DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS

3.1

3.2

COMMENCING ...01 JULY 2017...

STANDARD CONDITIONS OF TENDER

DEFINITIONS
In this tender document, the following words bear the meaning as assigned to them
here below:

3.1.1

3.1.2

3.1.3

3.14

3.1.5

3.1.6

3.1.7

3.1.8

3.1.9

3.1.10

“Acceptable tender’: means any tender which, in all respects, complies with
the conditions of tender and specifications as set out in the tender document,
including conditions as specified in the DKKDM’s Preferential Procurement
Policy, the Preferential Procurement Policy Framework Act, Act 5 of 2000
(also referred to as “the Act”) and any related regulations as amended.
“B-BBEE”: means broad-based black economic empowerment as defined in
section 1 of the Broad-Based Black Economic Empowerment Act, Act 53 of
2003.

“B-BBEE status level of contributor’; means the B-BBEE status received by a
measured entity based on its overall performance using the relevant scorecard
contained in the Codes of Good Practice on Black Economic Empowerment,
issued in terms of section 9(1) of the Broad-Based Black Economic
Empowerment Act, Act 53 of 2003.

“Contract”: refers to the service level agreement that has been concluded
between the DKKDM and the successful tenderer subsequent to the
negotiations of the terms and conditions thereof, or in the event of the DKKDM
electing not to conclude a service level agreement, the tender documents,
signed by both the successful tenderer and the DKKDM.

“Contractor’: means any natural or legal person whose tender has been
accepted by the DKKDM and “Tenderer” has a corresponding and similar
meaning.

“Council”: means the DKKDM.

“Functionality”: means the measurement according to pre-determined norms
as set out in this document, of a service that is designed to be practical and
useful, working or operating, taking into account, among other factors, the
quality, reliability, viability and durability of a service and the technical capacity
and ability of a tenderer.

“Order”: means an official written order issued for the supply of goods or the
rendering of a service in accordance of the accepted tender or price quotation.
“Tender”: means a written offer or bid in a prescribed or stipulated form in
response to an invitation by the DKKDM for the provision of services or goods.
“Written or in writing”: means hand written in ink or any form of mechanical
writing in printed form.

IMPORTANT CONDITIONS

3.2.1

3.2.2

3.2.3

3.2.4

Tender documents must be completed in black ink, and prices must not
include VAT.

If invoices and escalation documentation is received timeously, payment
inclusive of all charges will be made.

The lowest or any tender will not necessarily be accepted, and the DKKDM
reserves the right to accept the whole of any part of the tender.

Tenders are to remain open for acceptance for a period of one hundred and
twenty (120) days from the date of which they are to be lodged and may be



3.25

3.2.6

3.2.7

3.2.8

3.2.9

accepted at any time during the said period of one hundred and twenty (120)
days.

Tenders must furnish the full registered name of the tendering company /
supplier on the Form of Tender and Declaration.

Tenderers are also required to initial each page of the whole of the Tender
Documents.

Corrections may not be made by means of a correction fluid such as Tipp-Ex
or a similar product. In the event of a mistake having been made it shall be
crossed out in ink and be accompanied by a full signature at each and every
alteration. The DKKDM reserves the right to reject the tender if corrections
are not made in accordance with the above.

If any councillor or official of the DKKDM or spouse of such councillor or
official should have any interest whatsoever in this tender, full details of such
interest must be furnished on the Declaration of Interest Form.

Tenders will be received until 12h00 on ...12/05/2017., must be enclosed in
sealed envelopes, bearing the closing time and due date, and must be
endorsed:

“TENDER FOR THE APPOINTMENT OF A SERVICE PROVIDER TO
MANAGE AND PROVIDE SHORT TERM INSURANCE COVER FOR THE
ASSETS AND LIABILITIES OF THE DR KENNETH KAUNDA DISTRICT
MUNICIPALITY”

and deposited in the Tender box in the foyer of the DKKDM, Patmore Road,
Orkney, at or before 12h00 on ...12/05/2017.., at which time tenders will be
opened in public in the DKKDM Boardroom, Patmore Road, Orkney.

3.3 GENERAL CONDITIONS AND PROCEDURES

3.3.1.

GENERAL DIRECTIVES

3.3.1.1 The following general conditions and procedures contained in this
document have been laid down by the DKKDM and are applicable to
all tenders, orders and contracts, unless otherwise approved by the
DKKDM prior to the invitation of the tender.

3.3.1.2 Where applicable, special conditions or procedures are also laid down
by the DKKDM to cover specific supplies or services.

3.3.1.3 Where such special conditions or procedures are in conflict with the
general conditions and procedures, the special conditions or
procedures shall apply.

3.3.1.4 The tenderer shall satisfy himself/herself with the conditions and
circumstances of the tender. By tendering, the tenderer shall deem to
have satisfied himself/herself as to all the conditions and
circumstances of the tender.

3.3.1.5 Formal contracts are concluded with the contractors only where this
requirement is stated in the tender invitation.

3.3.1.6 All tenders with regard to the tendering of a service e.g. materials,
cleaning services, professional services, etc. shall be subject to the
negotiation of a Service Level Agreement between the successful
contractor and the DKKDM. The acceptance of this Service Level
Agreement is subject to the approval by the Council of the DKKDM.

3.3.1.7 The written acceptance of tender shall be posted to the tenderer or
contractor concerned by registered or certified mail.



3.3.2.

INVITATION OF TENDERS

Invitations to tender indicate the conditions of purchase, preference point

system to be used, specifications, delivery schedules, closing dates, contact

person and all other necessary information.

3.3.2.1 Unless otherwise indicated in the tender documents, the DKKDM shall
not be liable for any expenses incurred in the preparation and
submission of tender.

3.3.2.2 Unless stated otherwise, the laws of the Republic of South Africa shall
govern contracts arising from the acceptance of tenders.

3.3.2.3 No notification of tender invitation shall be published in the media in
terms of DKKDM'’'s Policy unless approved by the Municipal
Manager. The tender number on any envelope containing a tender
must correspond with the number of the tender inside the
envelope.

3.3.2.4 The DKKDM shall, in the tender document, indicate which preference
point system to be applied in the adjudication of the specific tender
and the measurement norms for the measurement of functionality.

3.3.2.5 Tenderers are required to:

a) Make use of the official DKKDM’s tender documents. All bids
must be submitted on the official forms — not to be re-typed.

b) Insert tender prices and other required information in the
appropriate spaces on the prescribed form.

C) Furnish all further information called for in the tender
documents and to supply pamphlets, samples, etc., where
required.

d) Failure to submit a Tax Clearance Certificate by a tenderer,
will invalidate a tender.
e) To complete a declaration that:

()  The information provided is true and correct.

(i)  The signatory is duly authorised to sign the tender
document.

(i) Tenders containing tenderers own specified conditions
may result in the tender being declared invalid if the
tenderer fail to renounce such conditions when called
upon to do so.

3.3.2.6 A fully explanatory site inspection or briefing session, where
applicable, must be conducted before the close of tenders to
ensure that tenderers understand the scope of the project and that
they comply with the conditions and requirements.

3.3.2.7 The attendance of this meeting (where applicable) will be
compulsory. The site inspection attendance register shall be fully
completed and duly signed.

3.3.2.8 Tenders close at 12h00 on the closing date indicated in the tender
documents. Unless the DKKDM decides otherwise, tenders close
at least two weeks after the date of publication.
The extension of closing date may only be granted by the
Municipal Manager. This may be considered if circumstances
justify the extension. The closing is normally extended if there is
sufficient time to publish an amending notification, before the
original closing date.

3.3.2.9 The tender shall remain valid for the number of the calendar days
indicated in the tender documents and is calculated from the date
and time of tender closure endorsed on the front cover of the
tender document.



3.3.2.10

3.3.2.11

3.3.2.12

3.3.2.13

Should the tender validity expires on a Saturday, Sunday or Public
holiday, the tender shall remain valid and open for acceptance
until the closure of business on the following working day.

Tenders shall be lodged not later than the closing time specified
for their receipt at the address and in accordance with the
directives in the tender documents.

Each tender shall be addressed in accordance with the directives
in the tender documents and shall be lodged in a separate sealed
envelope with the name and address of the tendered, the tender
number and the closing date indicated on the envelope.

The envelope shall not contain documents relating to any tender
other than that shown on the envelope.

No submission via telephone, telex, telegram, telefax or electronic
mail will be considered.

Tenders are late if they are received at the address indicated in
the tender documents after the closing date and time. A late tender
shall not be admitted for consideration.

All tenders received in sealed envelopes with the relevant tender
number on the envelopes are kept unopened in safe custody until
the closing time of tender, where, however, a tender is received
open it shall be sealed.

If it is received without the tender number on the envelope, it shall
be opened, the tender number ascertained, the envelope sealed,
and the tender number written on the envelope.

Tenders are opened in public as soon as practicable on the
closing day and time.

The official opening the tenders shall in each case read out the
name of the tenderer and the amount of the tender.

The tender shall be stamped with the official stamp of the DKKDM
and endorsed with the signatures of the person opening it and of
the person in whose presence it was opened. The tender shall be
recorded in a register kept for that purpose.

3.3.3 CONSIDERATION OF TENDERS

3.3.3.1 The DKKDM takes all tenders duly admitted into consideration.

3.3.3.2 The DKKDM reserves the right not to accept the lowest or any tender received.

3.3.3.3 The decision by the DKKDM regarding the awarding of a contract shall be final
and binding.

3.3.3.4 Where a tender has been awarded on the strength of information which, after
the conclusion of the relevant agreement, is proved to have been
incorrect, the DKKDM may, in addition to any other legal remedy it may

have:

a)

b)

c)

d)

Recover all costs, losses or damages it has incurred or suffered
as a result of the award of the contract.

Cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellations.

Impose a financial penalty more severe than the theoretical
financial preference associated with the claim which was made in
the tender.

Restrict the contractor, its shareholders and directors from
obtaining business from the DKKDM for a period not exceeding
ten (10) years.

10



3.3.35

3.3.3.6

The DKKDM will adjudicate acceptable tenders using a preference point
system which awards points on the basis of:

u functionality as referred to and set out in the Preferential
Procurement Regulations, 2011, and thereafter

= the tendered price

- attaining the B-BBEE status level as set out in the Preferential

Procurement Regulations, 2011.

The DKKDM may, in the adjudication of tenders, give particular
consideration to procuring locally manufactured products. Preference in
this regard may be accommodated within the ambit of the Act’s 80/20 or
90/10 point system.
For specific industries, where the award of tenders to local
manufacturers are of critical importance such tenders may be advertised
with a specific tendering condition that only locally manufactured
products will be considered.
Should preference points be awarded for locally manufacturing and/or
content, the award of such points must be clearly specified in the
tendering conditions.

3.3.3.7 Only a tenderer who has completed and signed the declaration part of the

tender documentation may be considered for preference points.

3.3.3.8 The DKKDM may, before a tender is adjudicated or at any time, require a

tenderer to substantiate claims it has made with regard to preference.

3.3.3.9 In the event that different prices are tendered for different periods of a contract,

3.3.3.10
3.3.3.11

3.3.3.12

3.3.3.13

the price for each period must be regarded as a firm price if it conforms to
the definition of a “firm price”.

Points scored will be rounded off to the nearest 2 decimal.

In the event that two or more tenders have scored equal total points, the
successful tender must be the one scoring the highest number of
preference points for attaining the B-BBEE status level. Should two or
more tenders be equal in all respects, the award shall be decided by the
drawing of lots.

Preference points stipulated in respect of a tender will include preference
points for attaining the B-BBEE status level as per the Preferential
Procurement Regulations, 2011.

THE POINTS CRITERIA FOR PRICE AND B-BBEE STATUS OF THE
TENDER

According to the Preferential Procurement Framework Act and
Regulations a preference point system must be followed. This is an 80/20
Preference Point System tender as referred to in Section 4 of the
Preferential Procurement Framework Act, and the following allocation of
points and principles will apply:

3.3.3.13.1 The 80/20 Preference Point System

(@) The following formula will be used to calculate the
points for price in respect of this tender:

Pt - Pmin
Ps=80 | 1-
Pmin
Where:

11



Ps = Points scored for comparative price of tender

under consideration;

Pt = Comparative price of tender under consideration;

Pmin = Comparative price of lowest acceptable

tender.

(b) 20 Points will be awarded to a tenderer for attaining
their B-BBEE status level of contributor in accordance

with the table below:

B-BBEE Status Level of Contributor Number of Points
1 20
2 18
3 14
4 12
5 8
6 6
7 4
8 2
Non-compliant Contributor 0

3.3.3.13.2 The points scored by a tenderer in respect of the level of B-
BBEE contribution will be added to the points scored for

price.

3.3.3.13.3 A contract may be awarded to a tenderer that did not score
the highest total number of points, only in accordance with
section 2(1) (f) of the Preferential Procurement Policy

Framework Act, Act 5 of 2000.

3.3.3.14 No tender shall be awarded to a person who’s tax matters are not in order
with South African Revenue Services (SARS) certifying that the taxes of
that person to be in order.
3.3.3.15 No tender shall be awarded to a company that fails to submit a valid
company registration certificate.
3.3.4. ADMINISTRATION OF CONTRACTS

3.34.1 SETTLEMENT OF DISPUTES

Should any dispute arise between a tenderer/supplier and the DKKDM as to an
interpretation of the conditions of a tender, contract or order, the decision of the
DKKDM shall be final. The execution of a tender or order shall not be delayed

pending such decision.

12




3.34.2 ORDERS

Supplies shall be delivered and services rendered only upon a written official
order from the DKKDM, and accounts shall be rendered as indicated on the
official order or in the tender, as the case may be.

3.3.4.3 PACKING, PACKING MATERIAL AND CONTAINERS
The tenderer is responsible for packing supplies at his/her own cost and in such
a manner as to ensure that there is no loss or damage in transit.

Where provision is expressly made in a tender for the return of packing material
or containers, such packing material or containers shall be returned at the
tenderer’s expense.

3.34.4 GUARANTEE

Unless the tender stipulates otherwise, the tenderer shall guarantee for a period
of twelve months that no faulty material or workmanship was used in the
manufacture of goods or in the execution of services and that the finish product
is not defective. Should the guarantee not be compiled with, the DKKDM may,
without prejudice to any other rights it may have, demand that the supplies are
replaced and the services repaired without cost to the DKKDM.

3.3.45 PAYMENT FOR SUPPLIES AND SERVICES

Subject to any instructions issued with a tender or order, a service or goods
provider shall be paid for supplies delivered and services rendered in
accordance with the under-mentioned provisions:

i) On the basis of delivery into store or to another nominated destination,
only after receipt of a detailed account and after delivery has been effected.
i) On the basis of delivered and erected, installed, etc., only after receipt of

a detailed account supported by a certificate of satisfactory execution
issued by a DKKDM agent.

iii) Payment of premium will be on or before the inception of cover.

iv) As a rule, payment is made to the contractor only. When payment is
claimed by another party the latter must produce a written transfer,
power of attorney or authorization and, before payment is made, the
contractor must confirm that the transfer, power of attorney or
authorisation has been given by him/her and that payment may be
claimed in terms thereof.

3.3.4.6 REMEDIES IN THE CASE OF DEATH, SEQUESTRATION,
LIQUIDATION OR JUDICIAL MANAGEMENT

In the event of the death of a contractor or the provision or final sequestration of
his/her estate or of his/her cession or transfer of a contract without the approval
of the DKKDM or of the surrender of his/her estate or of his/her reaching a
compromise with his/her creditors or of the provisional or final liquidation of a
contractor’'s company or the placing of its affairs under judicial management, the
DKKDM may, without prejudice to any other rights it may have, exercise any of
the following:

Cancel the contract and accept any of the tenders, which were submitted
originally with that of the contractor or any offer subsequently received to
complete the contract. In such a case the estate of the contractor shall not be
relieved from liability for any claim which has risen or may arise against the
contractor in respect of supplies not delivered or work not carried out by him/her
under the contract, and the DKKDM shall have the right to hold and retain all or
any of the securities and retention moneys held by it at the date of the aforesaid
occurrences until such claim has been satisfied; or

13



i) Allow the executor, trustee, liquidator or judicial manager, as the case
may be, for and on behalf of and at the cost and expenses of the estate
of the contractor to carry on with and complete the contract.

3.3.4.7 CONTRACTOR’S LIABILITY

In the event of the contract being cancelled by the DKKDM in the exercise of its
rights in terms of these conditions, the contractor shall be liable to pay to
DKKDM any losses sustained and/or additional costs or expenditure incurred as
a result of such cancellation and DKKDM shall have the right to recover such
losses, damages or additional costs by means of set-off from moneys due or
which may become due in terms of the contract or any other contract, or from a
guarantee provided for the due fulfilment of the contract and, until such time as
the amount of such losses, damages or additional costs have been determined,
to retain such moneys or guarantee or any deposit as security for any loss
which the DKKDM may suffer or have suffered.

The contractor may be held responsible for any consequential damages and
loss sustained which may be caused by any defect, latent or otherwise, in the
supply or service rendered or if the supply or service as a result of such defect,
latent, otherwise, does not conform to any condition or requirement of the
contract.

3.3.4.8 TRANSFER OF CONTRACTS

The contractor shall not abandon, transfer, assign or sublet a contract or part
thereof without prior written consent of the DKKDM.

3.3.49 SERVICE LEVEL AGREEMENT
It is an irrefutable condition of this tender that the successful tenderer will have

to negotiate and conclude a service level agreement with the DKKDM in the
sole and ultimate discretion of the DKKDM.

14



DR KENNETH KAUNDA DISTRICT MUNICIPALITY

DEPARTMENT OF FINANCE
TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017........

TENDER COMPLIANCE
Tenders must comply with the following functions:

1. Cost of Management of functions within our organization (specifics to be provided e.g.
claims, legal liabilities and recoveries from third parties).

2. Risk identification, evaluation and assessment.

3. Risk and loss control.

4, Risk financing and retention.

5. Management reporting.

6. Negotiation with Insurance Underwriting regarding the renewal terms.
7. Skill transfer.

The service provider will fully manage the DKKDM'’s Insurance Portfolio, in close co-operation
with the DKKDM.

Service providers submitting tenders will be expected, if the DKKDM requests same, to make
a presentation to the DKKDM in terms of the above functions and these tender documents.

The DKKDM specifically reserves itself the right to invite certain identified tenderers to make

presentations to the DKKDM, which presentations will be taken into account as part of the
functionality criterion in the adjudication of the tenders.
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017.......

TENDER SPECIFICATION

1. PROFILE OF THE DKKDM

The DKKDM is classified as a Category B urban municipality and was established on 5
December 2000.

The following Municipalities are within the DKKDM jurisdiction:

The City Council of Matlosana

The Tlokwe City Council

The Maquassi Hills Local Municipality
The Ventersdorp Local Municipality

2. THE DKKDM’s VISION AND MISSION
The DKKDM'’s vision and mission is:

VISION:
To provide an integrated District Management Framework in support of quality service
delivery.

MISSION:
Exploring prosperity through sustainable service delivery for all.

3. THE KEY PRIORITY AREAS OF THE DKKDM ARE:

Backlogs

Prevention of lll Health

Public Safety and Security
Economic Development

Tenure, Security and Shelter
Addressing the Injustices of the Past
Enhancing Administrate Capacity
Financial Viability

4. BASIS FOR TENDERING

4.1 The tender will call for technical and performance specifications for provision
and management of the Short Term Insurance Portfolio of the DKKDM to
ensure and provide Short Term Insurance cover for the assets and liabilities of
the DKKDM with effect from ...01 JULY 2017... to ...30 JUNE 2020... The
submitted tenders will be adjudicated in accordance with the technical and
performance specifications as outlined in the tender.

4.2 Evaluation of tenders will follow the requirement of the Preferential Procurement
Policy Framework Act, Act 5 of 2000 as amended in 2011.
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4.3

4.4

It will be required from the selected service provider to ensure and provided
short term insurance cover for the assets and liabilities of the DKKDM in the
local and/or international insurance market in accordance with specific criteria.
The emphasis will be on technical proposals made to the DKKDM on the most
cost-effective placement of the insurance portfolio in the insurance market,
taking into serious consideration the mitigation of business risks and financial
risks exposures. It will require from the selected service provider to obtain
guotations from the insurance market valid for a minimum period of at
least 90 (ninety) days in order for the DKKDM to accommodate
presentations and recommendations from the selected service provider
before final approval of premium and appointment of the service provider
for a period of 3 (three) years. Without derogating from the provisions of
Section 33 (1) of Act No 56 of 2003, the DKKDM reserves the right upon
the expiry of the three-year contract to further extend the contract for two
years with the successful bidder.

Cognisance should be taken that the appointed service provider will not be
allowed to increase the insurance premiums in year 2 (two) and 3 (three) with
more than the CPIX, unless substantiating proof from the quotations received
from the insurers reflected a hardening insurance market or which is based on
an adverse/increase on claims incidents/values. In the event of organic growth
of the portfolio including but not limited to inflationary increase of the sums
insured and inclusion of additional cover and services the afore going rule
limiting the premium growth to CPIX shall not apply. Quotations received by
service provider from the insurers must annually with renewal be made
available to the DKKDM for scrutiny and approval by the Chief Financial Officer.

GENERAL

5.1

5.2

53

54

5.5

5.6

It is emphasized that a contract will not necessarily result from the responses
received to this tender. The DKKDM reserves the right to enter into
negotiations with any one or more of the tenderers in order to decide whether
or not to award the tender or to conclude a contract.

The DKKDM reserves the right not to evaluate and/or consider any proposals
that does not comply strictly with the requirements as set out in this tender.
The DKKDM reserves the right to make a decision /selection based solely on
the information received in the proposals to this tender.

In order to be considered for this tender you have to be registered with the
Financial Services Board (FSB) and Financial Intermediaries Association of
South Africa (FIA).

In order for your tender to qualify as an acceptable tender you will have to
achieve a technical acceptability threshold of 70 out of 100 points for
functionality as set out in the detailed tender specifications read with the
technical adjudication and general criteria as set out in Section 1 of the
procurement documents.

Scoring as indicated in Paragraph 5.5 above will be calculated with the
completion of the Compulsory Questionnaire. The number of questions
responded to in the affirmative with the necessary proof provided, will be
expressed as a % of the total number of questions.

BUSINESS OBJECTIVE
To establish a 3 year contract with a service provider to manage and provide short term
insurance cover for the assets and liabilities of the DKKDM.
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7.

SERVICES

7.1

7.2

SERVICE PLAN AND ANNUAL PLACEMENT AND MAINTENANCE
PROGRAM:

The services to be rendered as service provider over the 3 (three) year period
should include general services related to the placement, maintenance and
administration of the short term insurance portfolio of the DKKDM in order to
ensure and provide short term insurance cover for the assets and liabilities of
the DKKDM. A Service Plan must be drawn and provided to the DKKDM
annually with inception of a new insurance period detailing the actions to be
taken in accordance with the Annual Placement Programme, which is to be
provided to the DKKDM annually as well as an Annual Maintenance
Programme for claims administration, which must be provided to the DKKDM
annually. The Service Plan and Annual Maintenance Programme should reflect
at least the following general insurance actions:

7.1.1 Internal and external discussions to set renewal and maintenance
strategy;

7.1.2 Internal Strategy meetings;

7.1.3 Review existing cover;

7.1.4 Established uninsured risks and internal self insurance capacity;

7.1.5 Review cover, limits and sums insured;

7.1.6 Review uninsured risks and exposure;

7.1.7 Re-broking and market exercise to obtain renewal terms;

7.1.8 Alignment of Insurance and Risk Management Philosophy;

7.1.9 Pre-renewal meeting to discuss excess structures and alternatives
of renewal,

7.1.10 Renewal follow-up on alternative quotations;

7.1.11 Presentation of renewal terms and recommended options;

7.1.12 Confirmation of placement and 100% cover;

7.1.13 Confirmation of credit rating of insurance and re-insurance markets;

7.1.14 Premium allocations on recommended aggregates and service fees;

7.1.15 Compilation of detailed insurance manual as well as full summary
on cover, limits, conditions and exclusions;

7.1.16 Check and provide issued policy as well as legal confirmation of
statutory compliance;

7.1.17 Compilation of claims procedural manual

7.1.18 Ad hoc adjustments and endorsements on sums insured and
declarations to insurers/re-insures;

7.1.19 Day-to-day correspondence and queries;

7.1.20 Monitor premium payments and refunds in accordance with
accounts and statement;

7.1.21 Ad hoc training where required in terms of policy and procedural
manual.

SERVICES AT ADDITIONAL COSTS:

It is expected of the service provider to have capacity to provide the following
services at an appropriate time to be determined by the DKKDM and a fee to be
agreed with DKKDM:

721 Service Plan on Risk Financing and Engineering;

7.2.2 Provision of underwriting surveys and EML/MPL on five key
strategic risks including business interruption reports;

7.2.3 Update of risk control, reports, surveys and EML/MPL;
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7.3

7.2.4

7.2.5
7.2.6

Claims administration and maintenance as set out in detailed
specification inclusive of motor, non-motor, COID and legal liability
claims;

Six monthly claims audit and recommendations;

Post loss surveys

The service provider shall provide the details of the above referred to services
and a cost-estimate for same in this tender.

SERVICES:

It is expected of the service provider to have the capacity and to provide the
following services to the DKKDM and the tender should include the costs for the
rendering of such services:

7.3.1

7.3.2

7.3.3

7.3.4

7.3.5

7.3.6

7.3.7

7.3.8

Marketing the risks to short term underwriters / re-insurers, locally
and internationally.

Providing advice and innovative solutions on insurance structures,
risk financing and risk management.

Claims handling and negotiations with underwriters for non-captive
losses.

Motor claims handling including recoveries and salvage
management, for lease and fleet vehicles.

Insurance broking services — to provide and support the DKKDM
Insurance Division in all aspects related to the DKKDM Insurance
portfolio by provide advice, assisting with the design of insurance
and risk financing strategies, placing the covers as determined by
the DKKDM Insurance Division, interacting with the DKKDM District
Captives where required, interacting with and ensuring compliance
to any insurance legislation or requirement for the placing of risks
whether in the local of international markets, including the Captives.
Risk Financing Advice — to provide advice and guidance on
alternative methods of financing both DKKDM’s insurable and other
risks through the Insurance markets, the Captives and the Capital
markets.

Captive Insurance Company advice — to provide advice on the
DKKDM Captives participation and utilisation to best effect in both
generally insurable risks and the more “exotic” risks that are
generally not insurable. To provide and support the DKKDM
Insurance Division on new initiatives related to Captive
management and utilisation including legislative and regulatory
changes.

Claims services — to manage claims dealt with by external insurance
market to best effect for DKKDM, including the management of
statistics where applicable. The would include the reporting of
incidents to markets, liaising with loss adjusters and attorneys and
the collection of claims funds to settle claims, more specifically:

7.3.8.1 Insurance placements with the captives and the external
markets.

7.3.8.2 Review of renewal information required by markets.

7.3.8.3 Review, collation and printing of renewal information
booklet to markets / underwriting submission.

7.3.8.4 Monthly meetings to outstanding issues with DKKDM.
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7.3.8.5

7.3.8.6

7.3.8.7

7.3.8.8

7.3.8.9

7.3.8.10

7.3.8.11

7.3.8.12

7.3.8.13

7.3.8.14

7.3.8.15

7.3.8.16
7.3.8.17

7.3.8.18

7.3.8.19

7.3.8.20

7.3.8.21

7.3.8.22

7.3.8.23

7.3.8.24

7.3.8.25
7.3.8.26

7.3.8.27

7.3.8.28

Ad hoc visits to operations accompanying DKKDM to
discuss problem claims covers and new major projects.
Renewal strategy, meeting with Departments and
DKKDM, presentations to Council and Departments,
both pre and post renewal.

Ongoing wording reviews — captives and markets
Marketing the risk locally and internationally in
accordance with agreed strategy.

Claims experience information, trend analysis, and
outstanding losses review for losses to the markets —
not the captives.

Review of claims information to the captives

Post renewal follow-up of any outstanding information
required by underwriters and ongoing during the year.

Approvals in terms of FSB/SAIA approvals as necessary
for placements.

Complete documentation for renewal with the captives
and markets — broking slips, Cover notes, Wordings,
Agreements, Claim settlement agreements, Loss
Adjusters to be approved.

Where agreed with DKKDM arrange forward purchase
of foreign currency.

Premium payment process to markets and captives
detailing covers, commissions, fees. Where possible
DKKDM prefers to make payments direct to markets and
captives.

Provide guidance on the premium allocation process.
Provide input to Insurance Manuals, processes, claims
procedures and DKKDM web site maintained for internal
customers.

Manage declaration adjustments where required and
ensure endorsements detailing changes during the
period of insurance are issued timely.

Manage claims that go to the market providing support
to DKKDM where necessary on large losses.
Calculations of risk bearing capital - DKKDM, the
departments and the captives.

Analysis of claims data, trend identification and
recommendations on deductibles, aggregates and limits.
Benchmarking of similar businesses internationally on
covers, limits and deductibles.

Recommendations on captives reserving, Yyear-end
reserving and captive accounting.

Review and advice on risk finance for generally
uninsurable risks.

Insurance process reviews / audits internally to DKKDM
Review and advice on Insurer and Re-insurer ratings
and recommendations on removal and replacement of
Underwriters where necessary in accordance with
DKKDM counterpart requirements.

Manage all claims in terms of the fleet and lease vehicle
agreements including assessments, salvage
management third party claims, legal issues and
recoveries from third parties.

Provide regular claims statistics to DKKDM identifying
trends and problem areas.
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7.4

OTHER SERVICES

It is expected of the service provider to have the capacity and to provide the
following services to the DKKDM and the tender should include the costs for the
rendering of such services:

7.4.1

7.4.2
7.4.3
7.4.4
7.4.5
7.4.6
1.4.7
7.4.8
7.4.9

Underwriting surveys to support the captives and the markets where
required.

Post loss surveys.

Risk rating methodologies — premium allocations.

Advice on pure risk related standards and processes.

Strategic Risk Assessments — major CAPEX projects.

Corporate governance and compliance risk surveys.

Management liability assessment and review.

Contract reviews — major projects, supplier agreements.

Ad hoc training on specific insurance issues.

INSURANCE COVERS:

The detailed scope of the insurance cover to be provided to the DKKDM will relate to
the following and the service provider must have the capacity to provide same and the
tender must address, with specific reference to the “DKKDM'’s Risk Management and
Insurance Program” contained in these tender documents, the costs thereof:

8.1

8.2
8.3
8.4
8.5
8.6
8.7
8.8
8.9
8.10
8.11

8.12
8.13
8.14
8.15
8.16
8.17
8.18

Assets All Risk:

8.1.1
8.1.2
8.1.3
8.1.4

Property Damage;

Business Interruption;

Machinery Breakdown;

Machinery Breakdown Business interruption.

Assets All Risk Catastrophe Cover;

Motor Fleet Own Damage;

Excess Public and Legal Liability;

Commercial Crime Fidelity Guarantee;

Excess Money;

Principal Controlled Contractors All Risk Policy;
Stated Benefits;

Personal Accident;

Travel Assistance;

Public Liability for Contractors;

Needle stick (HIV);

Public Liability: TMA Property leased form DKKDM,;
Exhibitions;

Management Liability;

SASRIA,;

Property Terrorism and Sabotage;

Burglary (theft) Section.

21



9. DETAILED TENDER SPECIFICATIONS

9.1 CLAIMS ADMINISTRATION

9.1.1  Administration of claims reported to the service provider, must be dealt
with as follows:

9.1.11

9.1.1.2

9.1.1.3

9.1.14

9.1.1.5

9.1.1.6

9.1.1.7

9.1.1.8

9.1.1.9

The service provider will acknowledge receipt of a claim
form and confirm all claims in writing to the DKKDM in 7
(seven) days after receipt of the notification of an incident.
If the claim is accepted by the insurer or underwriter an
Agreement of Loss will be generated and forwarded to the
Insurance Section of the DKKDM within 7 (seven) days
after receipt of all the applicable documentation and the
claim has been accepted by the insurer or underwriter.

In cases where no Agreement of Loss is applicable, final
invoice will be submitted by the DKKDM in reasonable time.
The service provider will assist the Insurance Section with
the administration of claims in order to finalise all
outstanding claims i.e. obtaining of reports, invoices,
guotations etc.

The service provider will provide statistics on all claims /
declarations made per month not later than the 2" working
day of the following month to the Insurance Section.

The service provider will authorize and confirm all claims in
writing per claim that the ported claim is a valid insurance
claim as per the applicable Insurance Policy Wording to the
Insurance Section within 7 (seven) days after receipt of the
notification of the incident.

The service provider will assist the Insurance Section with
the administration of claims in order to finalize all
outstanding claims i.e. obtaining of reports, invoices
guotations etc.

The service provider will compile bordereaux within 7
(seven) days after the signed Agreement of Loss
documentation has been received from the Insurance
Section in order to finalise settle claims.

The service provider will provide statistics on all claims /
declarations made per month not later that the 2" working
day of the following month to the Insurance Section.

9.1.2 Scheduling and coordinating of claims meetings, as follows:

9.1.2.1

9.1.2.2

9.1.2.3

The service provider will schedule and coordinate a
guarterly claims meeting and meetings when required (ad-
hoc) by the Insurance Section of the DKKDM.

The purpose of the meetings will be to discuss all claims as
per the applicable Insurance Policies reported by the
Insurance Section to the service provider and to monitor
the progress of all insurance claims reported to by the
service provider.

Electronic claims administration system to administrate
occupational injuries and disease claims.

It is expected of the service provider to have capacity to
provide the following services at an appropriate time to be
determined by the DKKDM on a fee to be agreed with
DKKDM:
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9.1.3

9.1.4

9.15

9.1.6

9.1.7

9.1.8

i) Administration of all claims arising from occupational
activities of the employees of the DKKDM pursuant
the Compensation for Occupational Injuries and
Diseases Act and the Occupational Health and Safety
Act.

i) Formulation and implementation of Risk Management
Strategy in line with the provisions of the Municipal
Finance Management Act.

i)  Management of Occupational Injuries and Disease
Act as well as Occupational Health and Safety Act
risks related to the implementation of construction
contracts by third parties on behalf of the DKKDM.

Tenders will only be considered from service providers who:

9.1.3.1 is a South African based Insurance Broking business;

9.1.3.2 provided a detailed motivation, setting out the relevant
insurance industry, administrative, technical and human
resources capacity over which the service provider
possesses in order to provide and manage the short term
insurance portfolio of the DKKDM, also setting out
whether their service provider is an independent broker or
an agent for a specific insurer.

The service provider will manage, administrate and coordinate the
finalization of all claims regarded as catastrophic claims by the DKKDM
with an estimated value exceeding R1 000 000.00 (including VAT) or
per claim as per instruction from the Insurance Section and / or Insurer.

The service provider will be responsible for the appointment of loss
adjusters to investigate and mitigate the estimated claim amount of a
reported claim for which the Insurance Section and / or Insurer
recommends the appointment of loss adjusters.

The service provider will be responsible for the appointment of
Assessors to investigate, evaluate, revise and authorize the quotations
of vehicles involved in accident from the value of R1-00.

Training of staff and active skills transfer / capacity building
9.1.7.1 Provide daily assistance with the administration of claims

9.1.7.2 Provide daily assistance with general enquires regarding
Insurance Policies Conditions and Wordings.

9.1.7.3 Provide an annual training session within 14 (fourteen)
working days after the DKKDM Insurance Portfolio has
been place in the insurance market regarding the Insurance
Policies Conditions and Wordings.

9.1.7.4 Provide training session as and when required on
insurance related matters.

Summary of Insurance Policies to be provided to the Insurance Section

within 14 (fourteen) working days after the DKKDM Insurance Portfolio
has been places in the insurance market.
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9.1.9 Signed Insurance Policy documents to be provided within 30 (thirty)
working days after the DKKDM Insurance Portfolio has been place in
the insurance market.

9.1.10 Peripheral Policies declarations:

9.1.10.1

9.1.10.2

9.1.10.3

9.1.104

The service provider to provide a questionnaire with
applicable information required for all Insurance Policies
which declarations are required.

The service provider will obtain 3 (three) quotations form
insurers for new / lease assets declared during the
insurance year within 7 (seven) working days after the
declaration was made.

The service provider will recommend 1 (one) of the 3
(three) quotations obtained that will favour the DKKDM.
The service provider will place the asset on insurance
cover immediately after the recommended quote has been
accepted by the DKKDM.

9.1.11 Contract Works Contract Declarations:

9.1.11.1

9.1.11.2

9.1.11.3

9.1.11.4

9.1.115

9.1.11.6

9.1.11.7

The service provider to compile a Contract Works database
based on the annual declaration of the Capital Programme
of the DKKDM.

The service provider to update the database as and when
the Contract Works Contract is declared to the Insurance
Broker.

The service provider to provide forms for the declaration of
Contract Works Contracts to the Insurance Section.

The service provider will issue a signed certificate for
Contract Works, which certificate must include the terms
inclusions, exclusions, tariffs and excess amounts.

The service provider will notify the Insurance Section a
month before the end of each contact that the contract will
expire to confirm extension of insurance cover of contracts.
The service provider will provide a signed insurance
certificate with 7 (seven) working days upon declaration of
a contract.

The service provider will provide a signed insurance policy
documents within 7 (seven) days after payment of the
relevant premium.

9.2 PERFORMANCE REVIEW

A formal performance review will be conducted every six months against criteria agreed
between the DKKDM and the service provider based on the service level agreement or
these tender documents. Feedback will be provided on performance levels on a regular

basis to maintain standards.

9.3 TERMINATION OF CONTRACT

Notwithstanding anything contained in this tender document, the DKKDM reserves the
right to terminate this tender or any contract emanating from this tender by giving three
(3) months written notice to this effect.
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017....

MBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE
PREFERENTIAL PROCUREMENT REGULATIONS 2011

This preference form must form part of all bids invited. It contains general information and
serves as a claim form for preference points for Broad-Based Black Economic Empowerment
(B-BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE,
AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2011.

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable
taxes included).

1.2 The value of this bid is estimated not to exceed R50 000 000 (all applicable taxes included)
and therefore the...... 80/20............ system shall be applicable.
1.3 Preference points for this bid shall be awarded for:

(@ Price; and
(b) B-BBEE Status Level of Contribution.

1.3.1 The maximum points for this bid are allocated as follows:
POINTS
1.3.1.1 PRICE 80
1.3.1.2 B-BBEE STATUS LEVEL OF CONTRIBUTION 20
Total points for Price and B-BBEE must not exceed 100
1.4 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together

with the bid, will be interpreted to mean that preference points for BBBEE status level of
contribution are not claimed.

1.5. The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at
any time subsequently, to substantiate any claim in regard to preferences, in any manner
required by the purchaser.
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2.

DEFINITIONS

2.1 “all applicable taxes” includes value-added tax, pay as you earn, income tax, unemployment
insurance
fund contributions and skills development levies;
2.2 “B-BBEE” means broad-based black economic empowerment as defined in section 1 of the
Broad -Based Black Economic Empowerment Act;
2.3 “‘B-BBEE status level of contributor” means the B-BBEE status received by a measured

entity based

2.4

2.5

2.6

2.7

2.8

2.9

2.10

2.11

2.12

2.13

2.14

2.15

2.16

2.17

on its overall performance using the relevant scorecard contained in the Codes of Good
Practice on Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act;

“bid” means a written offer in a prescribed or stipulated form in response to an invitation by an
organ of state for the provision of services, works or goods, through price quotations, advertised
competitive bidding processes or proposals;

“Broad-Based Black Economic Empowerment Act” means the Broad-Based Black
Economic Empowerment Act, 2003 (Act No. 53 of 2003);

“comparative price” means the price after the factors of a non-firm price and all unconditional
discounts that can be utilized have been taken into consideration;

“consortium or joint venture” means an association of persons for the purpose of combining
their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a
contract;

“contract” means the agreement that results from the acceptance of a bid by an organ of state;
“EME” means any enterprise with an annual total revenue of R5 million or less .

“Firm price” means the price that is only subject to adjustments in accordance with the actual
increase or decrease resulting from the change, imposition, or abolition of customs or excise
duty and any other duty, levy, or tax, which, in terms of the law or regulation, is binding on the
contractor and demonstrably has an influence on the price of any supplies, or the rendering
costs of any service, for the execution of the contract;

“functionality” means the measurement according to predetermined norms, as set out in the
bid documents, of a service or commodity that is designed to be practical and useful, working or
operating, taking into account, among other factors, the quality, reliability, viability and durability
of a service and the technical capacity and ability of a bidder;

“non-firm prices” means all prices other than “firm” prices;
113 ” 1 1 1 .
person” includes a juristic person;

“rand value” means the total estimated value of a contract in South African currency,
calculated at the time of bid invitations, and includes all applicable taxes and excise duties;

“sub-contract” means the primary contractor’s assigning, leasing, making out work to, or
employing, another person to support such primary contractor in the execution of part of a
project in terms of the contract;

“total revenue” bears the same meaning assigned to this expression in the Codes of Good
Practice on Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act and promulgated in the Government Gazette on 9 February
2007;

“trust” means the arrangement through which the property of one person is made over or
bequeathed to a trustee to administer such property for the benefit of another person; and
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2.18 “trustee” means any person, including the founder of a trust, to whom property is bequeathed
in order for such property to be administered for the benefit of another person.

3. ADJUDICATION USING A POINT SYSTEM
31 The bidder obtaining the highest number of total points will be awarded the contract.
3.2 Preference points shall be calculated after prices have been brought to a comparative basis

taking into account all factors of non-firm prices and all unconditional discounts;.

3.3 Points scored must be rounded off to the nearest 2 decimal places.

3.4 In the event that two or more bids have scored equal total points, the successful bid
must be the one scoring the highest number of preference points for B-BBEE.

35 However, when functionality is part of the evaluation process and two or more bids have
scored equal points including equal preference points for B-BBEE, the successful bid
must be the one scoring the highest score for functionality.

3.6 Should two or more bids be equal in all respects, the award shall be decided by the

drawing of lots.

4. POINTS AWARDED FOR PRICE

4.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt— Pmin Pt— Pmin
P min P min
Where
Ps = Points scored for comparative price of bid under consideration
Pt = Comparative price of bid under consideration
Pmin = Comparative price of lowest acceptable bid
5. Points awarded for B-BBEE Status Level of Contribution
5.1 In terms of Regulation 5 (2) and 6 (2) of the Preferential Procurement Regulations, preference

points must be awarded to a bidder for attaining the B-BBEE status level of contribution in
accordance with the table below:
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5.2

53

54

5.5

5.6

5.7

5.8

B-BBEE Status Level of Contributor Number of points
(80/20 system)
1 20
2 18
3 14
4 12
5 8
6 6
7 4
8 2
Non-compliant contributor 0

Bidders who qualify as EMEs in terms of the B-BBEE Act must submit a certificate issued by an
Accounting Officer as contemplated in the CCA or a Verification Agency accredited by SANAS
or a Registered Auditor. Registered auditors do not need to meet the prerequisite for
IRBA’s approval for the purpose of conducting verification and issuing EMEs with B-
BBEE Status Level Certificates.

Bidders other than EMEs must submit their original and valid B-BBEE status level verification
certificate or a certified copy thereof, substantiating their B-BBEE rating issued by a Registered
Auditor approved by IRBA or a Verification Agency accredited by SANAS.

A trust, consortium or joint venture, will qualify for points for their B-BBEE status level as a

legality, provided that the entity submits their B-BBEE status level certificate.

A trust, consortium or joint venture will qualify for points for their B-BBEE status level as an

Incorporated entity, provided that the entity submits their consolidated B-BBEE scorecard as if
they were a group structure and that such a consolidated B-BBEE scorecard is prepared for
every separate bid.

Tertiary institutions and public entities will be required to submit their B-BBEE status level
certificates in terms of the specialized scorecard contained in the B-BBEE Codes of Good
Practice.

A person will not be awarded points for B-BBEE status level if it is indicated in the bid documents
that such a bidder intends sub-contracting more than 25% of the value of the contract to any
other enterprise that does not qualify for at least the points that such a bidder qualifies for, unless
the intended sub-contractor is an EME that has the capability and ability to execute the sub-
contract.

A person awarded a contract may not sub-contract more than 25% of the value of the contract
to any other enterprise that does not have an equal or higher B-BBEE status level than the
person concerned, unless the contract is sub-contracted to an EME that has the capability and
ability to execute the sub-contract.
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6. BID DECLARATION

6.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following:

7. B-BBEE STATUS LEVEL OF CONTRIBUTION CLAIMED IN TERMS OF PARAGRAPHS
1.3.1.2 AND 5.1

7.1 B-BBEE Status Level of Contribution:  ............. = e (maximum of 10 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table
reflected in paragraph 5.1 and must be substantiated by means of a B-BBEE
certificate issued by a Verification Agency accredited by SANAS or a Registered
Auditor approved by IRBA or an Accounting Officer as contemplated in the
CCA).

8 SUB-CONTRACTING

8.1 Will any portion of the contract be sub-contracted? YES / NO (delete which is not
applicable)
8.1.1 If yes, indicate:

(i)  what percentage of the contract will be subcontracted? .............................. %

(i)  the name of the sub-contractor? ............ocoiiiiiiii e,

(i)  the B-BBEE status level of the sub-contractor? .................

(iv) whether the sub-contractor is an EME or QSE? YES / NO (delete which is
not applicable)

(v) Specify,by ticking the appropriate box, if subcontracting with an enterprise in terms
of Preferential Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned El\\?lE Q\S/E
by:

Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or townships

Cooperative owned by black people

Black people who are military veterans

OR
Any EME
Any QSE
9 DECLARATION WITH REGARD TO COMPANY/FIRM

9.1 Name of firm e eeeetheeeeeeeaeeetaeereaeeeteeeaeereneettreraaette et e ereraans

9.2 VAT registration number ettt et eeeeeeeeeeeeeeeeteetet—————————————————————————————t—t—————————————tatatatatata.a.as
9.3 Company registration NUMBDEr e

9.4 TYPE OF COMPANY/ FIRM
Partnership/Joint Venture / Consortium

One person business/sole propriety
0 Close corporation

Company

0 (Pty) Limited

[TICK APPLICABLE BOX]
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9.7

9.8

9.9

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

COMPANY CLASSIFICATION

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.
[TICK APPLICABLE BOX]

MUNICIPAL INFORMATION

Municipality where business iS SItUATE ...........iuieii i
Registered Account Number ...,

Stand NUMDEr ...

TOTAL NUMBER OF YEARS THE COMPANY/FIRM HAS BEEN IN BUSINESS?

I/'we, the undersigned, who is / are duly authorised to do so on behalf of the
company/firm, certify that the points claimed, based on the B-BBE status level of
contribution indicated in paragraph 7 of the foregoing certificate, qualifies the
company/ firm for the preference(s) shown and I / we acknowledge that:

0] The information furnished is true and correct;

(i) The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form.

(iii) In the event of a contract being awarded as a result of points claimed as
shown in paragraph 7, the contractor may be required to furnish
documentary proof to the satisfaction of the purchaser that the claims are
correct;

(iv) If the B-BBEE status level of contribution has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled,
the purchaser may, in addition to any other remedy it may have —

€) disqualify the person from the bidding process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as
a result of having to make less favourable arrangements due to such
cancellation;

(d) restrict the bidder or contractor, its shareholders and directors, or
only the shareholders and directors who acted on a fraudulent
basis, from obtaining business from any organ of state for a period
not exceeding 10 years, after the audi alteram partem (hear the
other side) rule has been applied; and

(e) forward the matter for criminal prosecution
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9.10 FUNCTIONALITY

In accordance with the provisions of Regulation 4 of the Preferential Procurement
Regulations, 2011 the functionality of the tender will be assessed and a tenderer must
achieve a minimum threshold of 70 out of 100 points in order to qualify the tenderer’s

bid to be evaluated on the 80/20 preference point evaluation criteria.

Note: In instances where there is documentary proof available to substantiate the
response by a tenderer to the criteria set out below, copies of such documents must be

annexed.

Functionality will be adjudicated as set out in Paragraph 2 above and tenderers who
obtained a minimum of 70 points out of 100 points for functionality will be eligible to be

evaluated on the point’s criteria for price and B-BBEE status as set out below.

THE CRITERIA OF FUNCTIONALITY

The evaluation criteria for measuring functionality and the weight of each criterion, as
well as the applicable values, each of which should be addressed in detail by the

tenderer in a comprehensive company profile, are as follows (next page):

CRITERIA

WEIGHTS

VTSD — LOCATION OF BUSINESS

Within the District (10 points)
Within the Province (7 points)

Outside the Province (5 point)

10

SIMILAR TENDERS EXECUTED WITH REFERENCE TO THIS TENDER
0 (2 points)
1 -4 (10 points)

4 AND MORE (20 points)

20

DEDICATED STAFF AVAILABLE FOR THE EXECUTION OF THIS TENDER

4 staff members (20 points)
3 staff members (10 points)

1 staff member (4 points)

20

Professional Indemnity Insurance and Fidelity Guarantee (Minimum Required:

R60 million for both Insurance Covers)

o Above or equivalent of minimum of R60 million cover for both PIl and FG
Covers (20 points)

e Cover Value of both Pll and FG below minimum of R60 million Required

20
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(O points)

YEARS OF EXPERIENCE

10 or more years ( 10 points)
5 to 9years (7 point)

0 to 4 years (2 points)

10

SIGNATURE(S) OF BIDDER(S)

WITNESSES:
L
2
DATE: .
ADDRESS: ..o
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES
OF THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3
YEARS COMMENCING ..01 JULY 2017........

MBD 6.2

DECLARATION CERTIFICATE FOR LOCAL PRODUCTION AND CONTENT FOR
DESIGNATED SECTORS

This Municipal Bidding Document (MBD) must form part of all bids invited. It contains general
information and serves as a declaration form for local content (local production and local
content are used interchangeably).

Before completing this declaration, bidders must study the General Conditions, Definitions,
Directives applicable in respect of Local Content as prescribed in the Preferential Procurement
Regulations, 2017,the South African Bureau of Standards (SABS) approved technical
specification number SATS 1286:2011 (Edition 1) and the Guidance on the Calculation of
Local Content together with the Local Content Declaration Templates [Annex C (Local Content
Declaration: Summary Schedule), D (Imported Content Declaration: Supporting Schedule to
Annex C) and E (Local Content Declaration: Supporting Schedule to Annex C)].

1. General Conditions

1.1. Preferential Procurement Regulations, 2017 (Regulation 8) make provision for the
promotion of local production and content.

1.2. Regulation 8.(2) prescribes that in the case of designated sectors, organs of state must
advertise such tenders with the specific bidding condition that only locally produced or
manufactured goods, with a stipulated minimum threshold for local production and
content will be considered.

1.3. Where necessary, for tenders referred to in paragraph 1.2 above, a two stage bidding
process may be followed, where the first stage involves a minimum threshold for local
production and content and the second stage price and B-BBEE.

1.4. A person awarded a contract in relation to a designated sector, may not sub-contract in
such a manner that the local production and content of the overall value of the contract is
reduced to below the stipulated minimum threshold.

1.5. The local content (LC) expressed as a percentage of the bid price must be calculated in
accordance with the SABS approved technical specification number SATS 1286: 2011
as follows:

LC =[1 -x/y] * 100

Where
X is the imported content in Rand
y is the bid price in Rand excluding value added tax (VAT)

Prices referred to in the determination of x must be converted to Rand (ZAR) by using
the exchange rate published by South African Reserve Bank (SARB) at 12:00 on the
date of advertisement of the bid as indicated in paragraph 4.1 below.
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The SABS approved technical specification number SATS 1286:2011 is
accessible on http:/www.thedti.gov.za/industrial development/ip.jsp at no cost.

1.6. A bid may be disqualified ifthis Declaration Certificate and the Annex C (Local Content
Declaration: Summary Schedule)are not submitted as part of the bid documentation;

2. The stipulated minimum threshold(s) for local production and content (refer to
Annex A of SATS 1286:2011) for this bid is/are as follows:

Description of services, works or goods Stipulated minimum threshold

%

%

%

3. Does any portion of the goods or services offered
have any imported content?
(Tickapplicable box

[VES | | NO | |

3.1 If yes, the rate(s) of exchange to be used in this bid to calculate the local content as
prescribed in paragraph 1.5 of the general conditions must be the rate(s) published by
SARB for the specific currency at 12:00 on the date of advertisement of the bid.

The relevant rates of exchange information is accessible on www.reservebank.co.za

Indicate the rate(s) of exchange against the appropriate currency in the table below
(refer to Annex A of SATS 1286:2011):

Currency Rates of exchange
US Dollar
Pound Sterling
Euro

Yen

Other

NB: Bidders must submit proof of the SARB rate (s) of exchange used.

4. Where, after the award of a bid, challenges are experienced in meeting the stipulated
minimum threshold for local content the dti must be informed accordingly in order for the
dti to verify and in consultation with the AO/AA provide directives in this regard.

LOCAL CONTENT DECLARATION
(REFER TO ANNEX B OF SATS 1286:2011)

LOCAL CONTENT DECLARATION BY CHIEF FINANCIAL OFFICER OR OTHER
LEGALLY RESPONSIBLE PERSON NOMINATED IN WRITING BY THE CHIEF
EXECUTIVE OR SENIOR MEMBER/PERSON WITH MANAGEMENT RESPONSIBILITY
(CLOSE CORPORATION, PARTNERSHIP OR INDIVIDUAL)
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IN RESPECT OF BID NO. ..oiiiiiiiiiitiiiiie et

ISSUED BY: (Procurement Authority / Name of Institution):

1 The obligation to complete, duly sign and submit this declaration cannot be
transferred to an external authorized representative, auditor or any other third party
acting on behalf of the bidder.

2 Guidance on the Calculation of Local Content together with Local Content
Declaration Templates (Annex C, D and E) is accessible on
http://www.thdti.qov.za/industrial development/ip.jsp. Bidders should first complete
Declaration D. After completing Declaration D, bidders should complete Declaration
E and then consolidate the information on Declaration C. Declaration C should be
submitted with the bid documentation at the closing date and time of the bid in
order to substantiate the declaration made in paragraph (c) below. Declarations
D and E should be kept by the bidders for verification purposes for a period of at
least 5 years. The successful bidder is required to continuously update Declarations
C, D and E with the actual values for the duration of the contract.

[, the undersigned, ..o eeeeee.. (FUIENAMES),
do hereby declare, inmy capacity @s ........ccoooiiiiiiiii i e,

0] TSP P PP TPPPPPPP (name of bidder
entity), the following:

(@) The facts contained herein are within my own personal knowledge.

(b) I have satisfied myself that:

() the goods/services/works to be delivered in terms of the above-specified bid
comply with the minimum local content requirements as specified in the bid,
and as measured in terms of SATS 1286:2011; and

(c) The local content percentage (%) indicated below has been calculated using the
formula given in clause 3 of SATS 1286:2011, the rates of exchange indicated in
paragraph 4.1 above and the information contained in Declaration D and E which has
been consolidated in Declaration C:

Bid price, excluding VAT (y) R
Imported content(x), as calculated in terms of SATS 1286:2011 R
Stipulated minimum threshold for local content (paragraph 3 above)
Local content %, as calculated in terms of SATS 1286:2011

If the bid is for more than one product, the local content percentages for each
product contained in Declaration C shall be used instead of the table above.
The local content percentages for each product has been calculated using the
formula given in clause 3 of SATS 1286:2011, the rates of exchange indicated in
paragraph 4.1 above and the information contained in Declaration D and E.

(d) I accept that the Procurement Authority / Institution has the right to request that the
local content be verified in terms of the requirements of SATS 1286:2011.

(e) | understand that the awarding of the bid is dependent on the accuracy of the
information furnished in this application. | also understand that the submission of
incorrect data, or data that are not verifiable as described in SATS 1286:2011, may
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result in the Procurement Authority / Institution imposing any or all of the remedies as
provided for in Regulation 14 of the Preferential Procurement Regulations,
2017promulgated under the Preferential Policy Framework Act (PPPFA), 2000 (Act
No. 5 of 2000).

SIGNATURE: .iiiiiiiiiieinrrr e DATE:
WITNESS NO. 1 cueiiiiiiiiirinisrnrnenanaenans DATE:
WITNESS NO. 2 .viviiiiiiiiiireecnnnnanae DATE:
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS

2.1
2.2

2.3

24

2.5
2.6

2.6.1

COMMENCING ..01 JULY 2017........

MBD 4

DECLARATION OF INTEREST

Any legal person, including persons employed by the state’, or persons having a kinship with persons
employed by the state, including a blood relationship, may make an offer or offers in terms of this
invitation to bid (includes an advertised competitive bid, a limited bid, a proposal or written price
quotation). In view of possible allegations of favouritism, should the resulting bid, or part thereof, be
awarded to persons employed by the state, or to persons connected with or related to them, it is
required that the bidder or his/her authorised representative declare his/her position in relation to the
evaluating/adjudicating authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who arefis involved in the evaluation and or adjudication of the bid(s), or where
it is known that such a relationship exists between the person or persons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the
bid.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Full Name of bidder or his or her representative: .............coovvviiiiiiiiiiiiieecceeeece e

Position ~ occupied in the Company (director, trustee, shareholder?, ~ member):

Tax Reference NUMDEBI: ... ..ooiiiiiee ettt e
VAT Registration NUMDEE ..o e e
The names of all directors / trustees / shareholders / members, their individual identity numbers, tax

reference numbers and, if applicable, employee / PERSAL numbers must be indicated in paragraph 3
below.

“State” means —

(a) any national or provincial department, national or provincial public entity or constitutional
institution within the meaning of the Public Finance Management Act, 1999 (Act No. 1 of
1999);

(b) any municipality or municipal entity;

(c) provincial legislature;

(d) national Assembly or the national Council of provinces; or

(e) Parliament.
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2’Shareholder” means a person who owns shares in the company and is actively involved in the
management of the enterprise or business and exercises control over the enterprise.

2.7 Are you or any person connected with the bidder YES /NO
presently employed by the state?

2.7.1  If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member: ..o,
Name of state institution at which you or the person

connected to the bidderis employed : L
Position occupied in the state institution:

Any other particulars:

2.7.2  If you are presently employed by the state, did you obtain YES /NO
the appropriate authority to undertake remunerative
work outside employment in the public sector?

2.71.2.1 If yes, did you attach proof of such authority to the bid YES /NO
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

2.7.2.2 If no, furnish reasons for non-submission of such proof;

2.8 Did you or your spouse, or any of the company’s directors / YES /NO
trustees / shareholders / members or their spouses conduct
business with the state in the previous twelve months?

2.8.1 I so, furnish particulars:

2.9 Do you, or any person connected with the bidder, have YES /NO
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?

2.9.1 Ifso, furnish particulars.

210  Are you, or any person connected with the bidder, YES/NO
aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication of this bid?
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2.10.1 If so, furnish particulars.

2.11 Do you or any of the directors / trustees / shareholders / members
of the company have any interest in any other related companies
whether or not they are bidding for this contract?

2.11.1 If so, furnish particulars:

YES/NO

3 Full details of directors / trustees / members / shareholders.

Full Name Identity Personal
Number Tax
Number

Income
Reference

State Employee
Number [/ Persal
Number
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4 DECLARATION

[, THE UNDERSIGNED (NAME)........oiiiiii e

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS CORRECT.
| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME SHOULD

THIS DECLARATION PROVE TO BE FALSE.

Position Name of bidder
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ENQUIRY CONTACT DETAILS

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:

MUNICIPALITY: DKKDM

DEPARTMENT: DEPARTMENT OF FINANCE
CONTACT PERSON: S LOMBAARD

TEL: 018 — 4738000

PARTICULARS OF BIDDER

THE FOLLOWING PARTICULARS MUST BE FURNISHED
(FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED)

Name of Tenderer:
Postal Address:

Street Address:

Telephone Number: Code: Number:

Cell phone Number:
Facsimile Number: Code: Number:

Contact Person:

Company / Enterprise Income Tax
Reference Number:

Has an original Tax Clearance Certificate been attached (MBD)

| YES NO

Vat Registration Number:

Company Registration Number:

Is the Firm registered or does it have a Business License(s):(Tick one box)

| ves | no

If YES, give details and quote relevant Reference numbers and dates

Are you the accredited Representative in South Africa for the goods / services offered by you?
YES NO

(if YES enclose proof)
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AN ORIGINAL TAX CLEARANCE CERTIFICATE MUST BE ATTACHED TO YOUR TENDER. (SEE TAX
CLEARANCE REQUIREMENTS ON NEXT PAGE OF THIS DOCUMENT)

IF THE TENDERER IS THE OWNER OF IMMOVABLE PROPERTY THE TENDERER MUST SUBMIT PROOF
THAT THE TENDERER’S MUNICIPAL ACCOUNTS PERTAINING TO SUCH PROPERTY ARE NOT IN
ARREARS. IF THE TENDERER IS NOT THE OWNER OF IMMOVABLE PROPERTY THE ABOVE REFERRED
TO PROVISION IS APPLICABLE TO THE TENDERER’S PROPRIETOR(S), MEMBER(S), DIRECTOR(S) OR
JOINT VENTURE PARTNER(S).

DECLARATION WITH REGARD TO PARTICULARS

The undersigned, who warrants that he/she is duly authorized to do so on behalf of the
tenderer, affirms that the information furnished is true and correct.

Signature:

Date:

Duly authorized to sign on behalf of:

Address:

Telephone Number:
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017........

Tax Clearance Certificate

Notes:
It is a condition of bid that the taxes of the successful bidder must be in order, or that
satisfactory arrangements have been made with South African Revenue Service (SARS) to meet
the bidder’s tax obligations.
1. In bids where Consortia / Joint Ventures / Sub-Contractors are involved, each party must submit

a separate Tax Clearance Certificate.

2. Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from any
SARS branch office nationally or on the website www.sars.gov.za.

3. Applications for the Tax Clearance Certificates may also be made via eFiling. In order to use
this provision, taxpayers will need to register with SARS as eFilers through the website
WWW.Sars.gov.za.

4. CSD REGISTRATION: MAAA......ccoiiiiiierree e

5. SARS PIN ...
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017......

14 CERTIFICATE OF ATTENDANCE AT COMPULSORY CLARIFICATION
MEETING (if applicable)

Thisistocertify that |, . ...

representative of (Tenderer)

N . oo

AArES S, ot

Attended the official compulsory meeting on (date) : ...,

Tenderer’s representative:

Signature Date

Employer’s representative:

Signature Date
NOTE: ATTENDANCE REGISTER WILL INDICATE THE ATTENDANCE OF BIDDERS
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017

$%#, 121 4)/ . [/ & ")$$%283 0! 34 3500,
PRACTICES

1 This Municipal Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by municipalities and municipal entities in
ensuring that when goods and services are being procured, all reasonable steps
are taken to combat the abuse of the supply chain management system.

3 The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management system
or committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government,
municipal or other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).
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4

MBD 8

In order to give effect to the above, the following questionnaire must be

completed and submitted with the bid.

ltem Question

4.1

Is the bidder or any of its directors listed on the National
Treasury’s Database of Restricted Suppliers as companies or
persons prohibited from doing business with the public sector?
(Companies or persons who are listed on this Database were informed
in writing of this restriction by the Accounting Officer/Authority of the
institution that imposed the restriction after the audi alteram partem

rule was applied).

The Database of Restricted Suppliers now resides on the National

Treasury’s website(www.treasury.gov.za) and can be accessed by

clicking on its link at the bottom of the home page.

Yes
Yes

[

No
No
]

41.1

If so, furnish particulars:

4.2

Is the bidder or any of its directors listed on the Register for Tender Defaulters
in terms of section 29 of the Prevention and Combating of Corrupt Activities
Act (No 12 of 2004)?

The Register for Tender Defaulters can be accessed on the National
Treasury’s website (www.treasury.gov.za) by clicking on its link at the
bottom of the home page.

Yes

42.1

If so, furnish particulars:

4.3

Was the bidder or any of its directors convicted by a court of law (including a
court of law outside the Republic of South Africa) for fraud or corruption during
the past five years?

Yes

43.1

If so, furnish particulars:

ltem Question
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4.4 Does the bidder or any of its directors owe any municipal rates and taxes or Yes No
municipal charges to the municipality / municipal entity, or to any other [] []
municipality / municipal entity, that is in arrears for more than three months?

4.4.1 | If so, furnish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or | Yes | No
any other organ of state terminated during the past five years on account of [] []
failure to perform on or comply with the contract?

4.7.1 | If so, furnish particulars:

CERTIFICATION

I, THE UNDERSIGNED (FULL NAME) ..uueiiiuieieiiirese s e s s s s s

CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM TRUE
AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY
BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Position Name of Bidder
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017......

1 Proof of Payment of Municipal Account

0 Municipal account to be in the name of the bidding
company

0 Municipal individual Account(s) of director(s) or
shareholders as they appear on the Company
Registration Certificate.

o Lease agreement or a letter from the Landlord confirming
the existence of the relationship between the bidder and
themselves.

o Letter from the Tribal authority or CPA confirming that the
bidder resides there.
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF

THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017....

[ Company registration certificate
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017.....

N Copies of ldentity document of Partners or
Directors
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017......

0 B-BBEE Certificate

Preference points allocation, through the tender evaluation process, will
be determined based on the Broad Based Black Economic Empowerment
(B-BBEE) status level of the contributor as calculated by an accredited
verification agency or auditor. The B-BBEE status level of the contributor
must be included on the valid, original or certified copy of the B-BBEE
certificate of the contributor that is to be submitted with bid documentation
should the bidder wish to claim preference points for the specific bid.
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Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017......

1 ATTACHED A CERTIFIED COPY OF
REGISTRATION WITH THE FINANCIAL
SERVICES BOARD (FSB)
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Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING .....01 JULY 2017........

1 ATTACHED A CERTIFIED COPY OF
REGISTRATION WITH THE FINANCIAL
INTERMEDIARIES ASSOCIATION (FIA)
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Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS

COMMENCING ....01 JULY 2017

1 ATTACHED PROFESSIONAL INDEMNITY
COVER TO THE VALUE OF R60 MILLION AND

CERTIFIED COPY OF FIDELITY GUARANTEE
TO THE VALUE OF R60 MILLION
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Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY
TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF

THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017.....

THREE (3) YEARS AUDITED FINANCIAL STATEMENT OF THE COMPANY

55



Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017.....

1.1 CERTIFICATE OF AUTHORITY OF SIGNATORY

A letter to authorize a specific person to sign all documents in connection with the tender and
contract for Contract Number KKDM 02/16

In the case of a

i) Company, the letter must be signed by the chairperson of the Board of
Directors

i) close corporation by all of the key members upon whom rests the direction of
affairs of the close corporation as a whole

iiiy  partnership, by all of the key members upon whom rests the direction of
affairs of the partnership as a whole

iv)  joint venture by the legally authorized signatories of all the partners in the
joint venture

V) sole proprietor, by the sole owner

“By resolution of the board of directors passed on

(name of authorised person) has been duly authorized to sign all

documents in connection with the Tender , and any contract,

which may arise there from on behalf of , N

his / her capacity as:

Date:

Signature of signatory:

As witness: 1.
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Dr. KENNETH KAUNDA DISTRICT MUNICIPALITY
TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF

THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ..01 JULY 2017.....

1.6 Certificate of Independent Bid Determination (MBD 9)
CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

TENDER NO. KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS.

in response to the invitation for the bid made by: Dr Kenneth Kaunda District Municipality.
do hereby make the following statements that | certify to be true and complete in every respect:
| certify, on behalf of: that:

(Name of Bidder)

1. | have read and | understand the contents of this Certificate;

2. | understand that the accompanying bid will be disqualified if this Certificate is found not to be
true and complete in every respect;

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on
behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by the
bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the word
“competitor” shall include any individual or organization, other than the bidder, whether or not
affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;
(b) could potentially submit a bid in response to this bid invitation, based on their
gualifications, abilities or experience; and
(©) provides the same goods and services as the bidder and/or is in the same line
of business as the bidder
6. The bidder has arrived at the accompanying bid independently from, and without consultation,

communication, agreement or arrangement with any competitor. However communication

between partners in a joint venture or consortiumawill not be construed as collusive bidding.

MBD 9
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7. In particular, without limiting the generality of paragraphs 6 above, there has been no

consultation, communication, agreement or arrangement with any competitor regarding:

€) prices;

(b) geographical area where product or service will be rendered (market allocation)

(©) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and conditions
of the bid; or

) bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or arrangements
with any competitor regarding the quality, quantity, specifications and conditions or delivery
particulars of the products or services to which this bid invitation relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder,
directly or indirectly, to any competitor, prior to the date and time of the official bid opening or of

the awarding of the contract.

3 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property,
capital, efforts, skill and knowledge in an activity for the execution of a contract.

10. | am aware that, in addition and without prejudice to any other remedy provided to combat any
restrictive practices related to bids and contracts, bids that are suspicious will be reported to
the Competition Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported
to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted
from conducting business with the public sector for a period not exceeding ten (10) years in
terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other

applicable legislation.

Signature Date

Position Name of Bidder
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MBD 9

DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017.........

SPECIAL CONDITIONS

Your tender is to be valid for a period of 120 days after the date of closure of the tenders
and tenderers will undertake not to amend their tender for the period that this tender is
valid.

The DKKDM reserve the rights to review the contract annually, in accordance with the
provisions of the MFMA, or at any stage in the event of material breach of the contract.

The premiums stated will be inclusive of VAT and applicable for a period of thirty six (36)
months.

The premium payment for the period must be made on or before inception of cover upon
receipt of all tax invoices by DKKDM. In the event of an increase or decrease in assets
and insurable interests, the premium will be adjusted accordingly. The DKKDM may
deduct any amount owing to the DKKDM by the short-term insurance broker under any
of the provisions of this contract from any amount owing in respect of this insurance
Portfolio. Cover must remain in force during the period that this requirement applies.

However, please indicate whether or not a monthly facility is available.

No tender will be considered, unless accompanied by sufficient information so as to
indicate that the amount tendered will include the total cost of the insurance premium.

Insurance Markets:

6.1 Does your proposed market have experience with Local
Authorities?

6.2 Are your insurance policies specially designed for local

authorities?

6.3 Please provide copies of your insurance policies.

6.4 Please provide a letter as proof of support by the insurers or underwriters for all
classes of insurance that you have tendered for.

6.5 Provide the Solvency margin of insurers:

6.6 Provide the empowerment status of the insurers:
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017....

THREE YEARS CLAIM EXPERIENCE

60



DR KENNETH DISTRICT MUNICIPALITY
CLAIMS FOR THE PERIOD 12-11-2013 to 30-06-2014

SECTION

NUMBER
OF
CLAIMS

GROSS

CLAIMS

NET

CLAIMS

ASSESSOR

FEES

TOTAL

LARGEST

CLAIM

Combined

Houseowners

Business Interruption

Office Contents

Accounts Receivable

o|Oo|O0 |0 |O

Business All Risks

12058

10058

10058

8252

Theft

Glass

Money

Fidelity

Difference in Cocer

Transit

Personal Accident

Stated Benefits

Electronic Equipment

Machinery Breakdown

Machinery Bus Interruption

O |0O|0O|0O|0O|0O|O|O|O|O|O

TOTAL

12058

10058

10058

Motor Fleet

127 482

119 982

119 982

127 482

Motor Fleet High Valued (Excess of R500 000)

0

TOTAL

127 482

119 982

119 982

General Liability

Employers Liability

Motor Liability

Umbrella Liability

TOTAL

Subsidised Vehicles Own Damage

Subsidised Vehicles TP Damage

Motor Vehicle Guarantees

Marine Small Craft

CAR

Aerodrome Owners

Management / Employment Liability

Other (Specify)

Other (Specify)

TOTAL

SASRIA Non Motor

SASRIA Motor

TOTAL

0

0

OlloOo||o (o000 |OO|O|O|O (|[O ||Oo|O|O|O

GRAND TOTAL

139 540

130 040

130 040
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DR KENNETH DICTRICT MUNICIPALITY
CLAIMS FOR THE PERIOD 01-07-2014 to 30-06-2015

SECTION

NUMBER
OF
CLAIMS

GROSS

CLAIMS

NET

CLAIMS

ASSESSOR

FEES

TOTAL

LARGEST

CLAIM

Combined

255 095

245 095

245 095

245 095

Houseowners

Business Interruption

Office Contents

Accounts Receivable

Business All Risks

6184

5184

5184

Theft

Glass

Money

Fidelity

Difference in Cocer

Transit

Personal Accident

Stated Benefits

Electronic Equipment

Machinery Breakdown

Machinery Bus Interruption

oO|0O|0O|0O|0O|0O|O|O|O|O|O

TOTAL

261 279

250 279

250 279

Motor Fleet

429 775

404 775

404 775

349 999

Motor Fleet High Valued (Excess of R500 000)

0

TOTAL

429 775

404 775

404 775

General Liability

Employers Liability

Motor Liability

Umbrella Liability

TOTAL

Subsidised Vehicles Own Damage

Subsidised Vehicles TP Damage

Motor Vehicle Guarantees

Marine Small Craft

CAR

Aerodrome Owners

Management / Employment Liability

Other (Specify)

Other (Specify)

TOTAL

SASRIA Non Motor

SASRIA Motor

TOTAL

0

0

O oo (o000 |O|O|O|O|OC |[O||o |Oo|O|O

GRAND TOTAL

691 054

655 054

655 054




DR KENNETH DISTRICT MUNICIPALITY
CLAIMS FOR THE PERIOD 01-07-2015 to 31-12-2016

SECTION NUMBER GROSS NET ASSESSOR | TOTAL | LARGEST
OF CLAIMS | CLAIMS | CLAIMS FEES CLAIM
Combined 1 49 496 39 496 39 496 | 39 496
Houseowners 0
Business Interruption 0
Office Contents 0
Accounts Receivable 0
Business All Risks 5 75 398 62 898 62 898 15219
Theft 2 67 368 62 368 62 368 36 868
Glass 0
Money 0
Fidelity 0
Difference in Cocer 0
Transit 0
Personal Accident 0
Stated Benefits 0
Electronic Equipment 0
Machinery Breakdown 0
Machinery Bus Interruption 0
TOTAL 8| 192262 | 164 762 0| 164762
Motor Fleet 7| 187054 | 134554 134 554 61 950
Motor Fleet High Valued (Excess of R500 000) 0
TOTAL 7 | 187054 | 134554 0 134 554
General Liability 1 99 000 89 000 89 000 | 89 000
Employers Liability 0
Motor Liability 0
Umbrella Liability 0
TOTAL 1 99 000 89 000 0 89 000
Subsidised Vehicles Own Damage 0
Subsidised Vehicles TP Damage 0
Motor Vehicle Guarantees 0
Marine Small Craft 0
CAR 0
Aerodrome Owners 0
Management / Employment Liability 0
Other (Specify) 0
Other (Specify) 0
TOTAL 0 0 0 0 0
SASRIA Non Motor 0
SASRIA Motor 0
TOTAL 0 0 0 0 0
GRAND TOTAL 16 | 487 316 | 388 316 0| 388316
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| DR KENNETH KAUNDA DISTRICT MUNICIPALITY I

INSURANCE SUMMARY I

POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT DEDUCTIBLES
1. COMBINED

1. Standard Buildings R 5285 061 R2 500 any other loss
All property including private houses, residential units, 2. Plant and Machinery Included in 1 above
hostels and flats, outbuildings thereto (constructed of 3. Contents Included in 1 above 10% of gross claim subject
brick, stone, concrete, or metal on metal framework and 4. Non Standard (thatch R Nil to
roofed with slate, tiles, metal, concrete or asbestos unless including) R Nil a minimum of R5 000 and
otherwise stated in the schedule), satellite dishes, tanks, 5. Stock and Materials in Trade R Nil a maximum of R20 000
reservoirs, water pumping equipment, courts, pools 6. Private dwellings, residential R Nil i.r.o.
except pools built above ground level and vinyl lined units  hostels, flats R Nil lightning/power surge
pools, fixed filtration plant, driveways, paving, fixtures and 7. Contents of item 6 (above) R 870 369 damage
fittings, underground water, gas and sewerage pipes, 8. 11Dec2015-added combined
drains, watercourses, electricity and telephone cables or assets Unoccupied Buildings:
public supply connections and sporting and recreational 25% of claim min R5 000
structures, landlord’s fixtures and fittings therein and R 100 000
thereon, walls, gates, posts, fences and tarred or paved Extensions; R 3663 540 Thatched buildings /
roads, driveways, paths or parking areas, boreholes - Claims preparations costs R 20 000 structures with value in
(including pumps and motors) owned by or leased by the - Motor Vehicles Whilst Parked excess of R200 000:
Insured, in trust and/or commission and/or in the custody - Reasonable Precautions 1.Lightning Protection —
and/or under their control and/or for which they are - Clearance Costs SABS lightning conductor
responsible other than as specifically excluded. - Prevention of Access required

- Malicious Damage
Insured Perils: - Professional Fees R Nil 2.Bush Clearance:
- Municipal Plan Scrutiny Fees | R 100 000 25metres

- Fire, lightning, thunderbolts, subterranean fire, - Leakage of oils, chemicals or | (Maximum Aggregate from all sides of the
explosions, implosion, spontaneous combustion, other fluids Annual Limit) insured
fermentation, charring, smoke - Thatch Structures up to building
- Storm, wind, water, hail or snow
- earthquakes, earth tremor 3.Application of fire
- aircraft retardant
- impact substance/ material —
- theft retards

- accidental damage to sanitary ware

the spread of fire

Subject to above (1,2,3) in
place: Excess: 10% of
gross claim minimum R5
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POLICY TYPE/SECTION

INSURED PROPERTY

INSURED LIMIT

DEDUCTIBLES

000 each and every loss

Excess: 50% of the claim if
thatch warranty is not
observed

Thatch
buildings/structures

with value less than
R200 000:

No minimum requirements
other than: Excess: 10% of
gross claim, minimum of
R5 000 each and every
loss

All Transformer Claims:
0-5 years old: 10% of
claim

minimum R2 500

6-10 years old: 15% of
claim
minimum R3 000

Over 10years old: 20% of
claim minimum R5 000
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES
2. OFFICE CONTENTS
Cover: 1. Contents R 2 705 657 R2 500 each and every loss
2. Loss of Rent as stated in policy
3. Loss of Documents wording
R 1 000 000
Damage to contents of the insured including fixtures and | 4. Legal Liability (Documents) R 1 000 000 R500 of gross claim i.r.o.
fittings, the property of the Insured or for which the 5. Increase in cost of working as stated in policy personal
Insured is responsible including property owned by wording property of Councillors/
employees and Employees
councillors (not more specifically insured) of the insured Extensions
by any of the specified perils
- Locks and Keys: R 7 500 R500 of gross claim i.r.o. locks
- Claims Preparation Costs R 100 000 and
keys
Insured perils:
Fire, lightning, storm, wind , earthquake, aircraft or other
aerial
devices or articles dropped there from, impact by rocks,
animals, trees, theft, or any attempt thereat, accidental
breakage
of mirror glass.
NOTE: Replacement value conditions are applicable
3. BUSINESS ALL RISKS 1. All Other Items R 117 596 R2 500 each and every loss
2. Laptops R 1 058 200
3. Cell Phones R NIL Laptops/Portable Computer
4. 11Dec2015 add all other Items R 1408 961 Equipment: 10% of claim min
R2 500
Cover: Extensions:
- Increase Cost of Working R 5000
Damage to property described in the schedule - Locks and Keys R 7 500 R500 of gross claim i.r.o. locks
while anywhere in the world by any accident or - Claims Preparation Costs R 100 000 and
misfortune keys
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES
4. THEFT 1. First Loss R 100 000 R5 000 each and every loss
2. Property in the Open R 100 000
3. Locks and Keys R 7 500 R500 each and every loss in
respect
of locks and keys
4. Reasonable Precautions R 7 500
5. Malicious Damage R 100 000
6. Claims Preparation Costs R 100 000
5. FIDELITY GUARANTEE 1. Limit any one period R 880 000 - 2% of the sum insured
PLUS
Extensions: - a further 10% of the net loss
Cover
- Loss of money or property belonging to the - One reinstatement Yes
municipality which is stolen by employees or
councilors - Cost of Recovery Yes
- Direct financial losses by the municipality as a result | - Limit R 25 000
of fraud or dishonesty of employees and councilors,
which results in dishonest personal financial gain by | - Claims Preparation Costs R 100 000
employees/Councilor.
- Retroactive Cover No
- No of Employees = 119
- No of Councillors = 35
- Superseded Policy Yes
Insurer: Guard risk
Policy No: GR/10/110/690/01
Insured Limit: R300 000
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES
6. STATED BENEFITS

1. Death 5 x annual salary
Cover: Business hours plus commuting 2. Permanent Disability % of Death Benefit
Bodily injury by accident, violent, external and visible 1. Temporary Total Disability 100% of average weekly | 7 days’ time exclusion in
means earning up to 104 respect of
to employees Weeks Temporary Total Disability

4. Medical Expenses
Maximum limit any one person R2 000 000 R 20 000 R250 each and every incident
Accumulation Limit R10 000 000 any one event 5. Funeral costs in

R 10 000 respect of Medical Expenses
Number of employees = 6. Repatriation
R 10 000

Salaries = R55 000 000 7. Mobility R 10 000

8. Relocation R 10 000

9. Claims Preparation Costs R 100 000
7. PERSONAL ACCIDENT
Cover: 24 Hours 1. Death R 200 000
Accidental death or bodily injury to the Council’s 2. Permanent Disability % of Death Benefit
Councillors

3. Temporary Total Disability R1 000 per week for 7 day time exclusion on
Number of councillors = 35 104 weeks Temporary Total Disability
Accumulation limit R10 000 000 any one event 2. Medical Expenses R 30 000 R250 of gross claim in respect

of Medical expenses

5. Additional Death Cover R 15 000

6. Repatriation R 10 000

7. Mobility R 10 000

8. Relocation R 10 000

9. Claims Preparation Costs R 100 000
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES
8. ELECTRONIC EQUIPMENT 1. Specified Property as per R 4342724 R2 500 each and every loss
schedule
2. R 962 000
3. 11Dec2015 add Electronics R 508 581 10% of claim minimum R2 500
4. 24Jul2015 add PABX Server R 79 128 iro
Cover; Laptops & portable equipment
Physical loss or damage to property belonging to the Extensions;
municipality or held by the municipality in trust or on - Reconstruction of Data R 375 000 24 hours time excess i.r.o
commission for which they are responsible - Increase in Cost of Working R 375 000 Increase in Cost of Working
- Claims Preparation Costs R 375 000
- Prevention of access No
- Escalation 15% 10% min R2 500 iro of power
- Incompatibility No surge or lightning strikes
- Telkom Access Line Yes
- Utilities (Failure of supply) Yes
9. MOTOR The following excesses will
apply in all cases:
9.1 MOTOR COMPREHENSIVE 1. MAXIMUM VALUE ANY ONE 5% of gross claim min R2 500
(OWN DAMAGE ONLY) VEHICLE i.r.o. LDVs and municipal
vehicles
5% of gross claim min R5 000,
max R10 000 i.r.o. commercial
vehicles and trucks
Cover i. Private Cars (20) R 500 000
Damage to municipal vehicles within the territorial limits 5% of gross claim min R5 000,
ii. Commercial Vehicles; R 500 000

(a) LDV’s (17)
(b) Trucks (5)

(c) Fire Engines (2)

(d) Ambulances/Emergency
(e) Tractors

(f) High Valued Vehicles

5% of gross claim minimum
R500 i.r.o. tractors, trailers,
lawn-

mowers and implements
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES

iii.  Motor Cycles 0) R 500 000 i.r.o
motor cycles
25% of claim min R500 i.r.o.
private vehicles and LDVs
windscreens

iv. Buses & minibuses seating more than R 500 000 25% of gross claim min R500

16 persons (1) i.r.o.
Special types, fire engines
windscreens

V. Trailers ©) R 500 000
R250 each and every loss
i.r.o.

Vi. Special type vehicles i.e. R 500 000 locks and keys

roadmaking & construction vehicles/

machinery Refuse removal, caravans, etc R250 each and every loss in

©) respect
of theft of motor radios and

3. Extensions: R1 000 each & every loss i.r.o.

- licensing and testing theft of motor telephones
- parking facilities
Additional 10% of gross claim
min R5 000, max R10 000 i.r.o
Theft/Hijack
9.2 MOTOR (FIRE AND THEFT ONLY) 1. Private Cars (10) | R 500 000
ii. Commercial Vehicles; R 500 000

(a) LDV's (17)

R....... each and every loss

(b) Trucks (5)
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES

(c) Fire Engines 2)
(d) Ambulances/Emergency (0)
(e) Tractors )

iii. Motorcycles ©)

iv. Buses & minibuses seating more than

16 persons 1)

v. Trailers ©)

vi. Special type vehicles i.e. roadmaking R 500 000

and construction Vehicles / machinery,
refuse removal, caravans, etc ©)

1. ADDITIONAL
CONTINGENCIES

3.1 Medical Expenses
3.2 Loss of Keys

R 10 000 per occupant
R 2 500

3.3 Theft or attempted theft of R 10 000
radios/sound equipment
3.4 Theft or attempted theft of telephones R 10 000
(excl cell phones)
3.6 Wreckage Removal R 10 000
3.7 New for old (First 12 months)
3.8 Airfreight Replacement
3.11 Claims Preparations Costs R 500 000
9.3 HIGH VALUED VEHICLES

(i.e. in excess of R500 000) Nissan UD80 Truck — (HZS827NW) R 994 849.00
Heavy Duty 4x4 Fire vehicle (JHH697NW) R 609 784.99
Heavy Duty 4x4 Fire vehicle (JHH699NW) R 609 784.99

Water Tank Truck

R 1 343 000.00
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES
10. PUBLIC LIABILITY 1. General Liability R 25 000 000 R5 000 each and every loss
(unlimited any one period)
R5 000 each and every loss in
respect of spread of fire
2. Additional Contingencies
(any one period) R50 000 each and every loss in
Cover; respect of spread of fire from
2.1 Wrongful arrest and R 2 250 000 dump sites, unless the insured
Loss or damage to third party property or injury/death to | defamation maintains a 100metre strip free
third parties due to negligence of the municipality R 2 250 000 of all vegetation, trees or any
employees or councilors 2.2 Errors and omissions refuse around any municipal
R 2 250 000 refuse or other dumping area
2.3 Products liability and
defective workmanship
R50 000 each and every loss in
2.4 Pedal cycles Market Value respect of Pollution (sudden
(comprehensive) and unforeseen)
25 Vibration, Removal or R NIL R20 000 each and every loss in
weakening
of support respect of potholes, open
manholes
and uneven pavements
2.6 Legal Defence Cost R 2 250 000
2.7 Professional Liability in R 2 250 000
respect of
Medical Practitioners and / or
other Medical Officials
R 25 000 000
2.8 Spread of Fire
2.9 Municipal Police Liability R 2 000 000
- use of firearms R 250 000
- wrongful arrest and R 250 000

defamation
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POLICY TYPE/SECTION INSURED PROPERTY INSURED LIMIT | DEDUCTIBLES
3. Third Party Liability R 25 000 000 R3 000 each and every loss i.r.o
(Motor) motor liability
3.1 Passenger Liability
- Farepaying Passengers R 25 000 000
- Other R 25 000 000
3.2 Conveyance of explosives R Nil
4. Claims Preparation Costs R 100 000
5. Retroactive date
11. EMPLOYERS LIABILITY 1. Limit of indemnity R 25 000 000 R5 000 each and every incident
2. Claims Preparation Costs R 100 000
3. Retroactive date 01 July 2001
12. SASRIA (RIOT AND STRIKE AND POLITICAL
RIOT)
Combined
Houseowners

Office Contents
Business All Risks

(As per the Underlying

Non-Motor Money Policy)
Electronic Equipment
Claims Preparation Costs
13. SASRIA Business All Risks
Money
MOTOR Electronic Equipment Market Value No deductibles applicable.

Claims Preparation Costs
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017.......

INSURERS AND POLICY WORDING
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017.....

FORM OF OFFER
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017.......

FORM OF OFFER

The DKKDM, identified in the acceptance signature block, has solicited offers to enter into a

contract for the procurement of:

TENDER KKDM 02/16: TENDER FOR THE APPOINTMENT OF A SERVICE PROVIDER TO
MANAGE AND PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND
LIABILITIES OF THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY.

The tenderer, identified in the offer signature block, has examined the documents listed in the
tender data and addenda thereto as listed in the returnable schedules, and by submitting this
offer has accepted the conditions of tender.

By the representative of the tenderer, deemed to be duly authorised, signing this part of this
form of offer and acceptance, the tenderer offers to perform all of the obligations and liabilities
of the consultant under the contract including compliance with all its terms and conditions
according to their true intent and meaning for an amount to be determined in accordance with

the conditions of contract identified in the contract data.

THE OFFERED TOTAL OF THE PRICEEXCLUSIVE OF VALUE ADDED TAX IS (IF NOT
REGISTERED FOR VAT)

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Eééééeééééééeéeéee. . 6ééeéeécéeeéeeéeeéeéeééeée. . Rand (in

R 66666666.666. . (in figures)

THE OFFERED TOTAL OF THE PRICEBICLUSIVE OF VALUE ADDED TAX IS(IF

REGISTERED FOR VAT). AT NUMBER : .o.covooeveoieeeeeeeeeeeeeeeseeeeseeesses s eeseee s eeseseseeeee )
6666666666666 66. . 666666606666666666. . Ranadrds(i n
R 666666666.66. . (in figures)

THIS OFFER MUST BE FOR THE (3) THREE YEAR S PERIOD:

wor

w

This offer may be accepted by the employer by signing the acceptance part of this form of offer and

acceptance and returning one copy of this documentetdetiderer before the end of the period of

validity stated in the tender data, whereupon the tenderer becomes the party named as the consultant in

the conditions of contract identified in the contract data.
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Signature Eééééeéeééé

-
-
-
-
-
-
-
D
D

Name

Capacity Eééééeéeééé

(D~
(0]
(0]
(0]
D
D
D
(0]
(0]

for the tenderer:

[0
[0
[0
[0
[0
[0
[0
[0
[0

s s 2 sz oz

Witness:
Signature

eee. é
eee. é
eee. é
eee. é

and address

[0}
[0}
D
[N

s sz oz s oz

ééééeécééeeceeeeceé.
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017.....

PRICING SCHEDULE

DESCRITION AMOUNT
15T YEAR OF CONTRACT R
2D YEAR OF CONTRACT R
3RP YEAR OF CONTRACT R
14% VAT | Rt
TOTAL | R i
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ....01 JULY 2017.....

SCHEDULE OF DEVIATIONS
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY
DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017....

SCHEDULE OF DEVIATIONS

1 Subject
Details

2 Subject
Details

3 Subject
Details

4 Subject

Details

By the duly authorised representatives signing this agreement, the DKKDM and the tenderer
agree to and accept the foregoing schedule of deviations as the only deviations from and
amendments to the documents listed in the tender data and addenda thereto as listed in the
tender schedules, as well as any confirmation, clarification or changes to the terms of the offer

agreed by the tenderer and the DKKDM during this process of offer and acceptance.

It is expressly agreed that no other matter whether in writing, oral communication or implied
during the period between the issue of the tender documents and the receipt by the tenderer
of a completed signed copy of this Agreement shall have any meaning or effect in the contract

between the parties arising from this agreement.
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For the DKKDM:

Signature

Name

Capacity

For the Tenderer:

Signature

Name

Capacity

MI MATTHEWS

Municipal Manager
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY

DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017....

ACCEPTANCE
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DR KENNETH KAUNDA DISTRICT MUNICIPALITY

DEPARTMENT OF FINANCE

TENDER KKDM 02/16: APPOINTMENT OF A SERVICE PROVIDER TO MANAGE AND
PROVIDE SHORT TERM INSURANCE COVER FOR THE ASSETS AND LIABILITIES OF
THE DR KENNETH KAUNDA DISTRICT MUNICIPALITY FOR A PERIOD OF 3 YEARS
COMMENCING ...01 JULY 2017...

ACCEPTANCE

By signing this part of this form of offer and acceptance, the DKKDM identified below accepts
the tenderer’s offer. In consideration thereof, the DKKDM shall pay the consultant the amount
due in accordance with the conditions of contract identified in the contract data. Acceptance of
the tenderer’s offer shall form an agreement between the DKKDM and the tenderer upon the
terms and conditions contained in this agreement and in the contract that is the subject of this
agreement.

The terms of the contract, are contained in:
¢ Agreements and contract data, (which includes this agreement)
e Pricing data
e Scope of work.
Deviations from and amendments to the documents listed in the tender data and any addenda

thereto as listed in the tender schedules as well as any changes to the terms of the offer
agreed by the tenderer and the DKKDM during this process of offer and acceptance, are
contained in the schedule of deviations attached to and forming part of this agreement. No

amendments to or deviations from said documents are valid unless contained in this schedule.

The tenderer shall within two weeks after receiving a completed copy of this agreement,
including the schedule of deviations (if any), contact the DKKDM’s agent (whose details are
given in the contract data) to arrange the delivery of any bonds, guarantees, proof of insurance
and any other documentation to be provided in terms of the conditions of contract identified in
the contract data. Failure to fulfill any of these obligations in accordance with those terms shall

constitute a repudiation of this agreement.

Notwithstanding anything contained herein, this agreement comes into effect two working days
after the submission by the DKKDM of one fully completed original copy of this document
including the schedule of deviations to the tenderer. Unless the tenderer (now consultant))

within seven working days of the date of such submission notifies the DKKDM in writing of any

83



reason why he cannot accept the contents of this agreement, this agreement shall constitute a

binding contract between the parties.

SIgNAIUNE oo e
Name MI MATTHEWS
Capacity Municipal Manager
for the
DKKDM Dr. Kenneth Kaunda District Municipality
Private Bag X 5017
Klerksdorp
2570
WINESS: e
Signature Name
Date:
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